
Academic Planner (Portal) 

 Step 1: Login to your Infinite Campus student portal.    

 Step 2: Click on the “Academic Planner” tab on the left of the page. 

The Academic Planner displays the student's assigned Academic Program and the courses the student has planned 
to take in each school year.  

      
Add Courses from the Course Catalog 

Use the Course Catalog to locate courses that would be of interest to you. If you know the name of the course, enter 
that name in the field, or a partial name. Matching results display. When a course is chosen, a description displays, 
providing more information about the curriculum of the course, any planning rules set for the course, total number of 
credits given, course fees (if any), and an option to add that course to the plan. 

 

 Click NEXT 



If this is the course you'd like to take, click the Add to Grade button. This places the course on your plan in the 
indicated grade level for that credit type. 

Add Courses 

1. Click in the text box below the number of credits for a certain grade level. Courses meeting that credit type display for 
selection. 

2. Choose the desired course(s). When they are added, they display and the number of credits is updated. The credits 
assigned to a course appear after the course name. Follow the same steps to complete your schedule. 

3. Click the Save icon when finished. 

     
Academic Plan Alerts and Warnings 

Each time a change is made to the Academic Plan, all rules and requirements are reevaluated and updated alerts 
and messages display. The plan does not need to be saved to show these alerts. When the alerts have been 
satisfied, they will be removed. Plans can still be saved when warnings exist. 

Warning messages from failed requirements and failed planning rules display, explaining the issues that need to be 
corrected. 

 



Course Display 
A course is available for selection when the course is marked as active. Courses that appear in the dropdown lists are pulled from the 
student's most future enrollment calendar, based on the primary enrollment (partial or special education enrollments are not used). 

 Courses that are set to be recommended from a course requirement display in bold text. 

 Courses that have been completed (have been posted to the transcript) and in-progress courses (student is currently scheduled into) 
display as such when hovering over the course (see Image 7). 

 Courses that can be taken multiple times display for each grade level. Students can select these courses in any grade level. (see Image 
8). 

 Courses that have planning rules associated with them that have not been satisfied display in gray text when choosing courses in the 
dropdown list when choosing courses. 

 Courses that have a planning rule of Parent of/Child of display both the parent course and the child courses. 

 The correct credit value for each course (parent and child) displays. 

 The correct total value per credit type for each course (parent and child) displays. 

 The correct total value per grade level displays for each course (parent and child). 

 When a parent course is removed from the course plan, the child courses are also removed. 

 A child course with a different credit type displays in the correct credit type frame and displays the correct credit amount. All child 
courses display as locked. 

 When selecting a course with a Parent of rule, and the child course has a different credit type, the credit type displays after each course 
to identity which credit type they are associated. 

 Planned courses that do not meet planning rules assigned on the course display as a planning rule violation (see Image 9). 

 If a student has not taken or planned a required course tied to a course requirement, an alert displays (see Image 10). 
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Credit Display 

Existing credits applied to high school courses (those from middle school or transferred credit) display in the credit 
type section to which they apply. Any credit assigned to the credit type that is considered overflow displays as well. 

 
 


